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Date: ________________

Name
 
________________-



Designation: 
________________
RE: CONFIRMATION OF TERMINATION OF EMPLOYMENT: RESIGNATION
We hereby accept your written resignation tendered freely and voluntarily on _____________.  
The parties have agreed that your last day of service with the company will be __________ and that no notice will be worked by yourself or paid by the company. 

The only outstanding statutory monies thus due to you is outstanding leave pay amounting to R _____________ for __ accrued leave days.  Please find the amount of R __________ (in cash) enclosed to this letter
We wish you the best of luck in your future endeavours. 

Yours faithfully,

I, 




, hereby acknowledge receipt of confirmation of termination of employment.

Signature of employee

Date




Time
Signature of enterprise

Date




Time

representative

To be completed where the employee or other relevant person(s) refuse(s) to sign.

1.  The person(s) refusing to sign the above document is / are as follows:

2.  The reasons for the refusal:

Signature of person witnessing




Date

the refusal to sign
Signature of person witnessing




Date

the refusal to sign
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